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STEPS FOR SECURING KILAW'S
OFFICE 365 PASSWORDS USING
PERSONAL PHONE NUMBER

7
KILAW

Aol ayiygall ygilall auls
KUWAIT INTERMATIONAL LAW SCHOOL

GEsBEEs R RE L NV ESIN 61




THIS TUTORIAL WILL SHOW YOU HOW TO
ENABLE THE ABILITY TO RESET THE KILAW
EMAIL ACCOUNT PASSWORD IN THE
FUTURE USING YOUR PERSONAL PHONE
NUMBER AND PERSONAL EMAIL.
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Outlook L Search - ]

~+ New message [i] Empty folder (& Markallasread ‘9 Undo D The new Outlook

My account

Favorites © Inbox * Filter
Inbox @kilaw.edu.kw
| My profile
Sent Items My account
Open another mai’”
¢  Drafts Sign out

Deleted Items 20 Last week

Add favorite

Folders

Groups Select an item to read

STEP 1: SIGN OUT FROM YOUR KILAW
EMAIL ACCOUNT
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STEP 2: LOGIN AGAIN TO YOUR KILAW
EMAIL ACCOUNT
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KiL AW

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

el (pigpstyl golsilly Jalyill eUai (pd o5y o je
dallell duiy o3ll 5ilall @Sy Welcome to the E-
Messaging and E-Collaboration System of Kuwait
International Law School.
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THIS MESSAGE WILL SHOW UP, CLICK NEXT
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don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 2 of the options below.

A Authentication Phone is set to +965 Verify _
A Authentication Email is set to @gmail.com. Verify _

Your session will expire in 14:48

STEP 3: CLICK ON VERIFY TO VERIFY YOUR PERSONAL

PHONE NUMBER AND YOUR PERSONAL EMAIL o
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don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone
We've sent m g g fication code to your phone.
©2019 Microso ft  Legal | Privacy Your session will expire in 14:52

VERIFY PERSONAL PHONE NUMBER:
1- PRESS ON “TEXT ME"
2- YOU WILL RECEIVE A TEXT MESSAGE ON YOUR PERSONAL NUMBER
WITH THE VERIFICATION CODE, ENTER IT HERE e
: swase il ugadil o8, LS KiL.AW
"TEXT ME" (sl bheol -) S e
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don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 2 of the options below.

& p—

&# Authentication Phone is set to +965 Change

A Authentication Email is set to @gmail.com. Verify _
cancel

©2019 Microsoft Legal | Privacy Your session will expire in 14:54 /
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don't lose access to your account!

Please verify your authentication email address below. Don't use your primary work or school email.

Authentication Email

©2019 Microsoft  Legal | Privacy

VERIFY YOUR PERSONAL EMAIL:

WHEN YOU CLICK ON VERIFY EMAIL YOU WILL RECEIVE AN EMAIL ON
YOUR PERSONAL EMAIL WITH THE VERIFICATION CODE, ENTER IT HERE

r session will expire in 14:51
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don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click "finish" to close this page.
@ Authentication Phone is set to +965 Change

@ Authentication Email is set to @gmail.com. Change

©2019 Microsoft Legal | Privacy Your session will expire in 14:54 /

KI.AW

dollell ayiygall Hoildll auls
KUWAIT INTERNATIONAL LAW SCHOOL

ITDEPARTMENT

FINISH (e lhool



KILAW =2
.

Enter password

Sorry, your sign-in timed out. Please sign in again.

Forgot my password
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duallell 4y o3SJl 5 eilall 4, Welcome to the E-
Messaging and E-Collaboration System of Kuwait
International Law School.
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FINISH: SIGN IN AGAIN TO YOUR
ACCOUNT
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Enter password

Password

Forgot my password
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International Law School.
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FINISH: SIGN IN AGAIN TO YOUR
ACCOUNT
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CHANGING PASSWORD PROCESS
FOR KILAW ACCOUNT
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Enter password
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STEP 1: CLICK ON FORGOT PASSWORD
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KILAW = STER 2: ENTERYOURKIEAW
EMAIL ACCOUNT AND THE
o e CODE YOU SEE ON THE SCREEN

User ID:

@Kilawedukw C——

Example: user@contoso.onmicrosoft.com or user@contoso.com
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Get back into your account
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Enter the characters in the picture or the words in the audio.
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KILAW STEP 3: CLICK ON EMAIL TO SEND TO
et ok o yiaur Soaaur YOUR PERSONAL EMAIL A CODE TO
VIERIEaSIT SEREAE SO

Please choose the first contact method we should use for verification:

[®] Email my alternate email You will receive an email containing a verification code at your alternate email
address (am**kxkixk @gmail.com).
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commeneee | — Ol S 5955 (gl 2y
wo 2l (sug,uSIVI &y

KI.AW

dollell ayiygall Hoildll auls
KUWAIT INTERNATIONAL LAW SCHOOL
14D ERaASRE i ESNT.

©2016 Microsoft Corporation



L o f g
KILAW— .0 SEER 4¢ ENTERTINECOBE
Get back into your account SENTTO YOUR EMAIIL
verification step 1 > verification step 2 > choose a new password A N D C Ll C K N EXT
Please choose the first contact method we should use for verification:
® Email my alternate email We've sent an email message containing a verification code to your inbox. b 9 S | I LJ> b | : Z OSb_zJ |

=) Text my mobile phone | 5650454 ' l | | S | I I | |
) Call my mobile phone N E XT L |
Next Are you having a problem? b&o 9

Cancel

Verify your email address

Thanks for verifying your @kilaw.edu.kw account!

Your code is: 565045

Sincerely,
Kuwait International Law School
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Get back into your account

verification step 1 v > verification step 2 > choose a new password

Please choose the second contact method we should use for verification:

[®) Text my mobile phone In order to protect your account, we need you to enter your ¢

phone number (*****kx*ixx24) helow. You will then rece

verification code which can be used to reset your passw
=/ Call my mobile phone

omplete mobile

ive a text message with a
vord.

Enter your phone number

—
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STEP &5: ENTER YOUR PHONE NUMBER
AND CLICK TEXT TO RECEIVE THE
EOBEONY @RI
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Get back into your account SENT TO PERSONAL PHONE
verification step 1V > verification step 2 > choose a new password N U MBER AN D CLICK N EXT

Please choose the second contact method we should use for verification:

L] . =% -
®) Text my mobile phone We've sent you a text message containing a verification code to your phone. DSSJ | LJ>‘ b | - ‘ ogbx
L] - L1 ] =
Sl (523729 — ._lJS 9.9.&1.! /03_) | s\l.C , LuJ).Ou/

Try again Contact your administrator N EXT L&ls b&ol 9 Lp lx

I(I-.AW

o=l duibgall ygiladl dula
KUWAIT INTERMATIONAL LAW SCHOOL

ITDEPARTMENT

©2016 Microsoft Corporation



Ki AW =
PN
Get back into your account

verification step 1 v > verification step 2 v > choose a new password

* Enter new password:

l = |

A strong password is required. Strong

m ‘ your username.
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KILAW =2
Get back into your account

verification step 1 > verification step 2 v > choose a new password

SitERZECLECHES EarGHIRE N EY
PASSWORD ACCORDING
TO THE RULES AND ENTER IT
AND CLICK FINISH

Password strength passwords are 8 to 256 characters and must e i an
P 4 combine uppercase and lowercase letters, 00, B u 4
onfirm new password: ¥
P numbers, and symbols. They cannot contain 0 ’ [ | o
am L ]

FINISH

* Enter new password:

‘ ........ = ‘
* Confirm new password:
| ....... | = |

©2016 Microsoft Corporation

KI.AW

Uollall aulygall ygilall auls
KUWAIT INTERNATIONAL LAW SCHOOL
ITDEPARTMENT




FINISEREEE GKIONE @R GKER ER I
TO REDIRECT TO YOUR EMAIL

Ao eSI Healatl ads
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"CLICK HERE" sde ool :a,pl

Get back into your account Lozl KILAW Gl (sJl au>gill 8sleV
@ Your password has been reset é/
To sign in with your new password, click here.
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