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1. Introduction

E-Learning Management System is the primary component of the E-Learning application. It
is an electronic system used to electronically plan, apply and evaluate the teaching process.
This system provides the teacher with electronic means to help him/her to achieve the

following:

1- Designing educational contents and making them available electronically to students
2- Following up students' performance

3- Evaluating students’ performance

4- Identify their Skill Gaps

5- Defining defects in the questions and evaluation methods.

2. Accessing your Course Page
Access the Learning Management System (MOODLE) via the following link:

https://lms.kilaw.edu.kw
LOG IN USING YOUR ACCOUNT ON?
KILAW's Office 365

ELEARNING English (en) ~ Q

(4
KI.AW
el aeal ool L /

KUWAIT INTERNATIONAL LAW SCHOOL

Available courses B rovigation o

Home
» Courses

Click the "KILAW's Office 365" button at the top of the system screen below the phrase
"Log in with your account" as shown in the figure above.

2- You will see the login screen of KILAW’s Office 365 system. Enter your username and
password, which are the same username and password used to enter the KILAW’s email

system:


https://lms.kilaw.edu.kw/
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You will then see the main screen of the Learning Management System and you will find
your courses in the current semester. Click on "Enter this Course" button near the name of the
course you want to access.

Practical Training 457-VIS18

Teacher:

Click to enter this course

Now you will see the course page.
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3. Getting Started with MOODLE

The following pages contain a 10-Minute Guide for Teachers on Getting Started with Moodle
published by iSpring. Detailed instructions about using MOODLE learning management
system are available on the following pages:


https://www.ispringsolutions.com/blog/getting-started-with-moodle
https://docs.moodle.org/38/en/Assignment_quick_guide
https://docs.moodle.org/38/en/Quiz_quick_guide
https://docs.moodle.org/38/en/Grading_quick_guide

The 10-Minute Guide

for Teachers on Getting
Started with Moodle
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“Moodle” is a fun word — and so is teaching with it! At least, when you know how
to work with the platform or, if nothing else, have an idea of what happens after
you click a certain button. If you are a teacher who is new to Moodle and you're
looking to explore the platform’s capabilities, this guide is for you.

Moodle is a platform for online learning that enables you to create e-courses,

add assignments, and keep an eye on your students’ progress. It also allows
you to communicate with the students and encourage communication
between them in forums and discussions. In short, the platform is
multi-faceted and flexible, so it's easy to get confused when learning your
way around for the first time.

This guide covers the basics of getting started with Moodle and some of the
main everyday tasks you'll need to do as a teacher. You'll learn how to create
courses and tests for Moodle and how to invite learners, provide them with
assignments, and track their results. We've also included some useful links
so you can dive even deeper into certain topics, if necessary.

Two quick notes before we get started.

Note 1: This guide was written for teachers and doesn'’t cover the system
administration part. We presume that you already have a learning portal up
and running. If you don't have it yet, you can try using Moodle Cloud. It doesn't

require any technical skills to launch the learning portal and allows you to set
up in minutes. It also has a free plan, which is enough to familiarize yourself
with Moodle and make an informed decision on further actions.


https://www.ispringsolutions.com/blog/what-is-lms
https://moodlecloud.com/
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Note 2: Moodle is a highly-customized platform, so your portal may differ in
appearance and functionality. To illustrate, we used a demo version of a school

portal created by Moodle. You're most welcome to go there and click a couple
of buttons on your own.

Learn How to Use Moodle for Teaching

* Customizing Your Teacher Profile
¢ Creating an eLearning course
* Adding Activities and Resources

* Managing Learners

Customizing Your Teacher Profile

Your teacher profile is available to your learners and colleagues, so it's a good
opportunity to introduce yourself, prove that you're a human being and not
a chatbot, and earn some trust from the students.

= Mount Orange School  English (en) ~ Q E J Jeffrey Sanderse -

@& Dashboard

& Profile

@& Dashboard

A Site home 88 Gradé
Try Moodle as a teacher Recently accessed it
£ Calendar ® Messages
You are currently using the demo teacher account of Jeffrey Sanders. You are & Preferences
D) Private files on the dashboard, a customisable page with links to courses. See some B Teacher
examples of what you can do with this account or just dive in below! = Mount Orange School ® Logout
7= My courses « 3

= Digital Literacy Course overview

. Latest announcements
X Y In progress ~ 12 Course name ~ 222 Card ~

7 Psych Cine
24 Jun, 09:24
Anna Alexander
Mount Orange is now running Moodle 3.7
26 Nov, 10:49
Anna Alexander
) ) Take a tour of Moodle 3.6!
™= History: Russia Rev Society and Environment Art and Media 24 Jul, 11:39

% Celebrating Cultures Class and Conflict in World Anna Alexander

See what's new in Moodle 3.5!

7 Cinema

7= Celebrating Cultures

7= Induction Cinema


https://school.moodledemo.net/
https://school.moodledemo.net/

e
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After clicking Profile in the upper right corner, you'll get to your personal page
where you can edit personal information, add a photo, and create an
introduction. Click Edit profile to do this.

English (en) ~ Q A ’Je""'eySJncEse v

® Message

-

Dashboard / Profile Reset page to default Customise this page

The world and its environment has been going through an enormous upheaval particularly in the last few decades. We need to develop
thinkers who will be creative, engaged, skilled, informed and thoughtful about the past, present and future interactions of people with each
other and their environment

Previously I've worked in a law firm and travelled the world, but the job which gives me the the most fulfilment is... teaching. It's a privilege to
be a part of this school community and watch those in our care blossom into maturity..

That's the picture of my (always messy) desk in Society & Environment office, where you can find me or call x226

DEMO VIEWERS: click HERE to see a range of things Jeffrey (demo teacher) can see and do.

l Edit profile Blog entries
Email address Forum posts

nffren s199@example com
‘ jeffreysanders199 @example.corm Forum discussions

There, you can enter some text about yourself (or record a video introduction,
if you like), place a photo, and leave additional contact information.

By default, Moodle doesn't allow Teachers (meaning the role in the system) to

add new courses. Here, we must make a quick remark about user roles in
Moodle.

There are five major standard user types in Moodle:

Administrator — a host of a party who can do everything with the system.
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Manager — has similar capabilities as an Administrator, but unlike the

Administrator, this role can be assigned and the capabilities can be
customized.

Course Creator — can, well, create new courses.

Teacher — can add and edit content and activities within a course.

Student — can access available courses.

So, if you're a teacher, you'll need to contact your admin or manager and ask
them to either give you course creator permissions or create an empty course
shell for you. For example, in the Mount Orange School demo in the teacher
view, we have nine courses assigned by an admin.

= Mount Orange School E en) v a @ aJefﬁeySanderse -

o >
@ Dashboard

progress < Course name ~ #Ecard v
prog Late
# Site home

7 ‘%ﬁ@é 24 Jun, 09:24

| = Anna Alexander

1 = = Mount Orange is now running Moodle 3.7
) — 26 Nov, 10:49

Anna Alexander

£ Calendar
[ Private files

7= My courses Take a tour of Moodle 3.6!

Class and Conflict in World Digital Literacy 24 Jul, 11:39
7 Digital Literacy Cinema

Anna Alexander
See what's new in Moodle 3.5!

7 Psych Cine Older topics ...

7 Cinema

7 Celebrating Cultures

Society and Environment Moodle Resources o~ 1
= History: Russia Rev History: Russia in Revolution Moodle History Quiz
7 Induction ‘B 2 w ) PN
- K N 4 o
7 Parents and Citizens J\ A 5 | [0 it .
—_—
7= Staffroom Mount Orange Community Art and Media Mount Orange Communit
& v [ ‘ Parents and Citizens Council Psychology in Cinema Staffroom

Within these course shells, we can do almost anything: create new units
or delete them, add quizzes and resources, or set up a gradebook. To start
developing course content, click on the gear icon in the upper right corner,

and choose Turn editing on. In case you don't have such an option, contact
your admin to enable it.
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= Mount Orange School  English (en) ~ Q A @ Jeffrey Sanders‘ -

% Participants
U Badges

& Competencies
BB Grades

0O Wwelcome

O Policies and
Procedures

0 1T skills

Dashboard / My courses / Induction Pl sl
# Turn editing on

& Course compli &

Y Filters

Welcome # Gradebook setup

Welcome to this short new staff induction course. The tasks should be fairly self-explanatory but feel free to ask questions in = Outcomes
you have any problems. [ Backup
Tasks are associated with competencies relating to the induction process. You will need to show you have met our standards 1 Restore

and agree to our policies and procedures.

1 Import
Check your progress by € Reset
o clicking the arrow next to your profile picture at the top of the screen & Published as LTI tools

How to set up a course structure

There are four types of course formats that define the outline of a course:

» Single activity format — suitable when you have just one activity or
resource to study. For example, a survey, a book, or a video lecture. Also,
choose this format if you have a SCORM package.

= Mount Orange School  English (en) ~

7= The Pyramid Logic in
Writing

& Participants
U Badges
& Competencies

B Grades

Dashboard / Courses / Art and Media / The Pyramid Logic in Writing

Q A ® AnnaAlexander 3 -

-

Tum editing on

The Pyramid Principle. Logic in Writing and thinking % - | Table of contents

1. The Pyramid Principle: Logic in Writing

by Barbara Minto

1.1. Why a pyramid structure?

Pyramid Principle Present Your Thinking So Clearly That the Ideas Jump Off the Page and into the Reader's Mind 2. The Pyramid Thinking: Logic in Thinking

@ Dashboard
# Site home
4 Calendar
[ Private files
= My courses

7 Parents and Citizens
Council

# Site administration

2.1. Questioning the order of grouping

THe
PYRAMDIBI}\ PRINCIPLE

LOGIC IN WRITING
AND THINKING

I—

You can use a single activity format to assign learners some readings

» Topics format — organizes content into different sections (lessons, units,
or whatever you prefer to call it).
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= Mount Orange School  English (en) ~

7= The Pyramid Logic
in Writing

& Participants Dashboard / Courses / Art and Media / The Pyramid Logic in Writing
U Badges

& Competencies

& Grades
O General + Unit 1. A Pyramid Structure »
(O Unit 1. A Pyramid
Structure
& Unit2. How to Buid = + Unit 2. How to Build a Pyramid Structure »

Q A ,Aﬂ-‘aA\exancew& -

0 -

Edit ~
+ Add an activity or resource

Edit ~

+ Add an activity or resource

Edit ~

Topics are the most popular format for organizing an eLearning course

Weekly format — this is similar to the topics format, but instead of
units, you'll have weeks. This is a good option for you if you'd like to

set a regular learning pace for your students.

= Mount Orange School &

7= The Pyramid Logic
in Writing

& Participants Dashboard / Courses / Art and Media / The Pyramid Logic in Writing
U Badges
& Competencies
& Grades
O General + 5 December - 11 December »

O Unit 1. A Pyramid
Structure

& Unit2. How to Buld = + 12 December - 18 December »

Pyramid Structure

Q A @ AnnaAlexander (& -

Edit ~

+ Add an activity or resource
Edit ~

+ Add an activity or resource
Edit ~

+ Add an activity or resource

You can rename dates into Week 1, Week 2, and so forth, to make

a course more reusable

Social format — if you choose this format, then you'll have a forum
instead of traditional units. This is a good choice when you need informal
learning and would like to encourage discussions between learners.
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= Mount Orange School ~ English (en) ~ Q A& ® Amna A\exanderi‘ -
7 The Pyramid Logic in
Writing
Dashboard / Courses / Artand Media / The Pyramid Logic in Writing / Social forum Search forums
% Participants

U Badges i -
Social forum w

& Competencies

An open forum for chatting about anything you want to

BB Grades
m e
@& Dashboard Discussion Started by Last post | Replies Subscribe
@ Anna Alexander @ Anna Alexander
A Site home i ?
i ¥ Why a Pyramid Structure? (& s Deoooro 1& e oone 0 o
M Calendar

Forums are useful for helping learners to get to know each other and allow
productive informal communication.

So, open the course shell you're going to fill with the learning content and
activities. Click the gear icon in the upper right and turn on the editing mode.

After doing so, again, click the gear and choose Edit settings from the
drop-down menu.

= Mount Orange School  English (en) ~ Q A e AnnaA\exandert& -

7= The Pyramid Logic in

Writing ¢ v
38 Participants Dashboard / Courses / Artand Media / The Pyramid Logic in Writing gHEdil settingg
¢ Turn editing »
U Badges Y Filters
£ Gradebook setup
& Competencies

= Outcomes

Scroll down the course settings to the Course format section and choose the
format you'd like to proceed with. Then click Save and display.

= Mount Orange School  English (en) ~ Q A ® Amna Alexander@ -

v Course format
7= The Pyramid Logic in

Writing Format Weekly format :
Single activity format
& Participants Social format
Topics format nin collapsed form ¢
U Badges Weekly format

Course layout Show all sections on one page %
& Competencies

Hidden sections
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Adding Activities & Resources

In Moodle language, activities are the ways students interact with a course.
Quizzes, glossaries, forums, and assignments are all generally called
‘activities.

Resources are items that you can use to augment training. They can be
documents or presentations, or even an external web page such as a certain
video from YouTube.

To add an activity or a resource, turn on the editing mode by clicking the gear
icon in the upper right.

When editing is enabled, there's a + Add an activity or resource icon after
each section of a course. Click it, and you'll see a pop-up window with the list
of all available options and their descriptions. There are 14 types of activities
and 7 types of resources.

Add an activity or resource

ACTIVITIES Select an activity or resource to

Q Assignment view its help. Double-click on an
activity or resource name to quickly

Chat
add it.

Choice

Database

External tool

Feedback

Forum

Glossary

Lesson

(0]
(0]
(0]
(€]
(0]
(0]
(0]
(6]
(0]
(0]

KTPED2EM~>O

Quiz

SCORM
package

=)
=1

©

Survey

Wiki

& Workshop

RESOURCES

& E
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When you have chosen which type of activity or resource you'd like to use,
click Add.

Choose a section where you'd like to add a quiz, click + Add an activity or
resource, and choose Quiz in the pop-up window. After doing this, you get a
quiz settings menu.

= Mount Orange School Eng en) ~ Q A e /-\r‘n::A\%xa":;e"& -

= The Pyramid Writing § .

& Participants Expand all

General
U Badges

Name o Unit 1 Quiz
& Competencies

Description

—
>
]
™
I~
1l
1l
&*
2

& Grades

EE=TN ooty

(3 Unit 1. A Pyramid
Structure

(3 Unit 2. How to Build A
Pyramid Structure

(3 Unit 3. Deduction and
Induction

(3 Unit 4. Test Display description on course page

In our example, we've simply put “Unit 1 Quiz”, but you can be more specific

Fill in the name of the quiz. Then you can click Save and return to course
since Name is the only field required for creating a shell for a quiz. However,
feel free to explore other settings in this menu. For example, you can set time
frames for assessment or limit the number of attempts allowed.

The next step is to fill this empty quiz shell with some questions. Click Edit
quiz and, in a new window, click Add — + a new question.
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& Competencies

&5 Grades Editing quiz: Unit 1 Quiz
Questions: 0 | This quiz is open Maximum grade  10.00 Save

O General
Total of marks: 0.00

Repaginate  Select multiple items
O 15 January - 21
January ~
s Shuffle

0O 22 January - 28 Add v
January l + anew questlog l
+ from question4nk

0O 29 January - 4
February + arandom question '

In Moodle, there are 15 types of questions you can use, such as multiple
choice, matching, and drag and drop. Choose the type you'd like to use and
click Add.

In a new window, you'll need to fill out the details of the question: its name,
question text, answers, and feedback. The interface is quite self-explanatory,
but in case you have trouble, there are detailed step-by-step instructions on

how to create quizzes in Moodle.

When you're ready, click Save changes. Again, you'll find yourself in a quiz
editing menu where you can repeat the same sequence of action and add as
many questions as you need.

= Mount Orange School English (en) ~ Q A AnnaAIexancer(& -

7= The Pyramid Logic in
Writing [ o

& Participants Dashboard / Courses / Art and Media / The Pyramid Logic in Writing

U Badges

& Competencies

Edit ~
&8 Grades + ‘ﬂ,,\ Announcements ¢ Edit ~ &
O General + Add an activity or resource
O Unit 1. A Pyramid 4 Unit 1. A Pyramid Structure » Edit ~
Structure
+ Unit 1 Quiz ,‘] Edit ~ &
(3 Unit 2. How to Build a [ v

Pyramid Structure
y + Add an activity or resource


https://www.ispringsolutions.com/blog/how-to-create-a-moodle-quiz

P
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Creating assignments is a feature that you'll likely use very often as a teacher.
With its help, you can ask your students to submit their homework and check
how well the unit is being digested and provide feedback.

Just like with quizzes, choose the section where you'd like to add the activity,
click + Add an activity or resource, and choose Assignment in the pop-up
window.

In a new window, give the assignment a name and specify what you expect
your students to do in a description field. For instance, you can ask them to
watch a video and share their opinion on the topic, or ask them to edit a text
and submit an improved version, as we did in our example.

= Mount Orange School Eng en) ~ Q A e A,m;.‘A\emﬁGm& -

7 The Pyramid Logic in
Writing

\SS ment to Unit 1. A Pyramid Structure
& Participants » Expand all

v General

Adding a new Ass

U Badges
Assignment name o Press release editing
& Competencies

Description

S 1 A B I = E % S @O0 W @ ¢ ™ e

Thr attached file is a press release written by a PR manager from an oil company.
O General

Your assignment is to edit the text so its structure reflects a pyramid logic.
3 Unit 1. A Pyramid
Structure

3 Unit 2. How to Build a
Pyramid Structure

9 Unit 3. Deduction &
Induction Display description on course page

O Topic 4 Additional files Maximum size for new files: 256MB

0D & #HE®
0 Topic 5

O Topic 6

O Topic 8
Templates.d

M Tania 0
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There are also a number of useful settings that are worth playing with. We'll
mention just a few basic ones.

Availability
In this section, you can set time frames for submitting assignments or set a
reminder to check students’ work before a certain date for yourself.

= Mount Orange School E en) ~ Q & ® AnnaAlexander 1& T

Availability
7= The Pyramid Logic in

Writing Allow submissions from 9 & | January & 20204 004 00+ {9 @ Enable

% Participants
= Due date 314 January 4 20208 124 004 {3 @ Enable
U Badges

Cut-off date 9 a N s 15 & 9+ M Enable
& Competencies

Remind me to grade by 4 a February = 2020 = 12 & 00 + [ @ Enable
&8 Grades

v Always show description

(3 General

Submission types

In this section, you'll need to specify in what format you expect the students
to submit their work. Choose Online text if you want them to type their
responses right in Moodle, File submissions if you want them to attach afile,
or both options at the same time.

You can also specify certain formats of files and the number of words in essays
for the Online text option.

= Mount Orange School E en) ~ Q A ,AHH»‘:AHW‘CP(& -

Submission types
= The Pyramid Logic in

Writing Submission types Online text® ¥ File submissions

Maximum number of
% Participants 20 &
uploaded files

U Badges Maximum submission

. 1MB $

size
& Competencies

i fil

Accepted file types document Choose

&8 Grades
Document files

O General
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Click Save and return to course when you're done.

= Mount Orange School  English (en) ~ Q A QAm'*aA\%xa“ce'la -

7= The Pyramid Logic in
Writing [ o

i& Participants Dashboard / Courses / Art and Media / The Pyramid Logic in Writing

U Badges

@ Competencies Ed

& Grades + = Announcements ¢ Edit ~ &

O General + Add an activity or resource

G Unit 1. A Pyramid 4 Unit 1. A Pyramid Structure Edit ~

Structure

+ Unit 1 Quiz ¢ Edit ~ &
9 Unit 2. How to Build a 4 -
2
-

Pyramid Structure + Press release editing ¢ Edit ~

(O Unit 3. Deduction & + Add an activity or resource
Induction

While Moodle is a versatile platform with rich authoring features, its interface
can be, well, not really difficult but somewhat overwhelming, especially if
you're new to the system. Forget the need to check whether the editing mode
is turned on every time you want to change something. Its design capabilities
are also limited. So if you need to develop professional eLearning content
quicker and easier, there's iSpring Suite, a fully Moodle-compatible authoring

tool.

iSpring Suite works as an add-in to PowerPoint. It enriches a familiar PPT
interface with special features for developing eLearning content. With its help,
you can create interactive e-courses, quizzes, software simulations,
YouTube-style video lectures, and dialog simulations — each of the items can

be published as a SCORM package and easily uploaded to Moodle.

In this blog post, you'll find a detailed step-by-step tutorial on making a course



https://www.ispringsolutions.com/ispring-suite
https://www.ispringsolutions.com/blog/how-to-improve-communication-skills-with-dialogue-simulations
https://www.ispringsolutions.com/blog/how-to-create-a-course-in-moodle

e iSpring 16

with Moodle and the same course made with iSpring Suite.

—

Fire Safety Course

Imagine it's an ordinary day at the office. Suddenly, you smell smoke.
fome / My courses e Safety Cou opic

What would you do?

uestion 3 Imagine it's an ordinary day at the office. Suddenly, you smell smoke.
Answer saved What would you do?
Marked out of
1.00 Select one:
" Flag question a. I'll pack up and go to the nearest exit.

® b. Il look around to find the nearest stairway, leave all my belongings,
and run to the exit.

‘fr\/ I'll pack up and go to the nearest exit.

‘/) I'll look around to find the nearest stairway, leave all my belongings, and run to the exit.

Preview of a quiz made in Moodle and the same quiz created with iSpring Suite

Managing Learners

Now, when your course is ready, it's time to invite some learners to explore the
content.

First, let's set up the enrolment methods. Within a course, choose the
Participants tab in the left menu, then click a gear icon in the upper right and
select Enrolment methods from a drop-down menu.

= Mount Orange School English (en) ~ Q A e AnnaA\exancey@ -

7= The Pyramid Logic in

Writing i
Dashboard / Courses / Art and Media / The Pyramid Logic in Writing / Participants
U Badges
& Competencies PartiCipantS Q 0

. Enrolled users
No filters applied &

& Grades lEnrolmem methoﬁ'
Search keyword or select filter V¥ Manual enrolments

O General

Number of participants: 0 & Groups

(3 Unit 1. A Pyramid

First Permissions
Structure 'rsnameABCDEFGH\JKLM\IOPOQSTU

& Check permissions

. . Sumamem E F a
03 Unit 2. How to Build a A B C D E G H I J KL M/ NOPO QR S T U V & Otherusers

Pyramid Structure
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There are three enrolment methods available:

Manual enrolment
Guest access

Self enrolment

By default, the only option enabled is manual enrolment. If you'd like to
activate self enrolment or guest access, click the eye icon. If you also click
the gear icon next to the eye, you'll be able to set up some additional settings
such as enrolment duration, enrolment password, or a maximum number

= Mount Orange School en) ~ Q A e A'“f:A%»:fz"t'e‘|$ ~
7= The Pyramid Logic in
Writing
& Participants Dashboard / Courses / Art and Media / The Pyramid Logic in Writing / Users / Enrolment methods
U Badges
& Competencies
& Grades
Name Users Up/Down Edit
O General
Manual enrolments 0 L 2 0 @ &+ &
(3 Unit 1. A Pyramid
Structure 0 i 4 o @ %
(3 Unit 2. How to Build a 0 * o i
Pyramid Structure “

Usually, teachers don't have to add users to the system, because the list of
users is pre-loaded by an admin or a manager. So, to enroll students on your
course, choose the Participants tab in the left menu. From there, click Enrol
users in the upper right area and then, in a pop-up window, select users or
groups of users from the drop-down lists.
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“on

When you have finished, click Enrol selected users and cohorts.

Enrol users

Enrolment options

Select users

Search

Select cohorts No selection

Search

Assign role Blue House
Green House
Show more... Junior School Students

Middle School Students

Red House
. Enrol selected d cohort Cancel
Senior School Students fotse HSSIS En¢ CONOMS

Senior Staff
Teaching staff

How to create groups

For more convenience, you can also divide the enrolled users into groups. It's
especially useful when you have different classes that study the same course,
or there's another teacher assigned to this course, so you would like to split
the learners.

To create a group, click on the gear icon in the upper right and select Groups
from the drop-down menu. By the way, you may have noticed that in Moodle,
you have to click this gear icon like, well, all the time! Think of it as a benefit:
you'll definitely remember where it is.



W

=7 iSpring 19

= Mount Orange School  English (en) ~ Q A e AnnaAIexancer(& -

Dashboard / Courses / Art and Media / The Pyramid Logic in Writing / Participants

13 enrolled users
&+ Enrolled users

Enrolment methods

Participants
No filters applied

Manual enrolments
Self enrolment (Student)

Search keyword or select filter ¥ = Groups

Number of participants: 13 Permissions

& Check permissions

FifStnﬁmemAacDEFGH\J<LM N OP QR STUV W X Y Z
&+ Other users
Sumamem.-“\BCDE:GHIJKLM\IOPQRSTUVWXYZ
First name * /Surname Email address Roles Groups Last access to course Status
.Angela Bowman angelabowman379 @example.com Student &8  No groups Never [ Active (i JE« 200 i ]
‘ Barbara Gardner barbaragardner249@example.com Student ¢ No groups Never Eme & O
Brenda Lopez brendalopez330@example.com Student &*  No groups Never e & O

In a new window, scroll down the page and click Create group. After that,
name the group, set a picture, and enable group messaging if you like, and
click Save changes.

Again, in a new window, select the group from the list and click Add/remove
users from the right. You'll see the list of users enrolled in the course; select
those who you'd like to add to the group and click Add in the middle.

Add/remove users: Advanced

Group members Potential members Selected user's membership:

None Student (13)

Stephanie Adams (stephanadams175@e¢
Angela Bowman (angelabowman379@
Mary Cooch (marycooch@example.com)

Remove » Sharon Fisher (sharonfisher348@examp:
Barbara Gardner (barbaragardner249@e

Charles Gardner (charlesgardner223@

4 »

Search Clear Search Clear
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In Moodle, you can communicate with your learners and colleagues, just like
in WhatsApp. In the upper ribbon, there’'s a bubble icon that opens the list of
your contacts.

A An ~
= Mount Orange School Eng en) ~ exa"c:a(& -
7= The Pyramid Logic in
Writing E o I

& Participants Dashb Courses / Art and Media / The Pyramid Logic in Writing
U Badges
& Competencies
W=l Announcements
& Grades
O General : :
’ Unit 1. A Pyramid Structure
(3 Unit 1. A Pyramid
Q/ Unit 1 Quiz

Structure

3 Unit 2. How to Build a

You can send private messages to users as well as group messages, which is
a very convenient feature when you need to quickly discuss something,
inform, or share an insight.

A gradebook is a Moodle feature that helps you collect scores for graded
activities from your course. With its help, you can collect and view marks and
manually enter grades for offline activities.

To set up a gradebook for a course, click on the gear icon in the upper right
and select Gradebook setup. On a new page, you'll see the full list of graded
items for the course.
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= Mount Orange School E - Q A QArW“iA\em“fEls -

= Cinema
% Participants
U Badges )
Dashboard Courses / Art and Media / Cinema / Grades / Grade administration / Setup / Gradebook setup

& Competencies

Gradebook setup $

O General a O
O City of God
Name Weights Max grade Actions
(O LaHaine
Edit ¥
(3 Assignment topics
1 v Representation of Rocket and Benny 12.821 100.00 Edit v

@& Dashboard

For each item, there’'s a Weights column. The bigger the number, the more
important the grade for performing this task (more on that in a minute).

For now, let's make gradebook items look more organized and divide activities
into categories. Scroll down the page and click Add category. In the demo
course we use, there are three types of graded items, so we can create three
categories for them:

Assignment
Quiz
Simulation
In your course, you can create any number of graded item types and as many

categories as you need. After clicking Add category, give each created
category a name and click Save changes.

Now, move the items to their category by clicking the arrow icon on the left of
the item’s name.
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Name Weights Max grade Actions Select
Edit ¥ All / None
-3 | |/ Representation of Rocket and Benny 12 821 100.00 Edit ¥
1 Focusing on Camera style 2 564 20.00 Edit ¥

Now, when your items are organized, it's easier to assign the weights to each
category. Let's say, we believe Assignment to be the most important category,
so we'd like to give it the largest weights. For example, it's 50. We tick a
checkbox for Assignment and enter 50.

All the other weights are automatically adjusted, so the sum is 100, but you
can define weights for the rest of the categories too — in our example, we put
30 and 20 for Quiz and Simulation correspondingly.

If you like, you can also manually define weights for each item within

a category.
Name Weights Max grade Actions Select

Edit ¥ All / None

1 Focus on Camera Style 10.0 100.00 Edit ¥
I - Edit ¥ All / None

O

1 La Mise en Scene 500 100.00 Edit v

1 Style and form 500 100.00 Edit ¥

Assignment total 200.00 Edit v

When everything is ready, click Save changes in the left bottom.
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To grade assignments, you need to choose the one you'd like to begin with.
You can do this in several ways, but let's go the most direct way and choose
Grades in the left menu and then find an activity you'd like to grade in the row
and click on it.

o
9]
»
m

>
o

ades / Grade administration / Grader report

Grader report

FWSt”ameu: B C D E F G H JJ K LM NOPOQRSTUVWXY Z
SumamemA B C DE F G H JJK LM NOPOQRSTUVWXY Z

Celebrating Cultures=

me / Surname “ Email address o Workshop: My home cou... $ & Database: Food for Moo... $ &

B ¢ francesbanks231@example.com 26.40 Nice

l r
’ Angela Bowman B ¢ angelabowman379@example.com 59.60 Nice

Lao Cai B ¢ laocail54@example.com 80.00 Really tasty

You'll get in the Grading summary page with two options: View all submissions
or Grade.

Click View all submissions, to begin with. After doing so, you'll see the list of all
enrolled users and their submissions (or lack thereof). For more convenience,
you can assign statuses, so it's always clear for you which work still needs
marking or review.

Last
First modified Last
User name / (submission) Submission  modified
Select picture Surname  Email address Status Grade Edit - File submissions comments  (grade) Annotate PDF
@ Jennifer jennifelarson290@example.com Submitted for grading Edit ¥  Sunday, 22 I La Belle France pdf »
Larson Not marked R December 22 December 2013, 11:09 AM  Comments
2013, 11:09 0
AM
10.00
6 Frances  francesbanks231@example.com Submitted for grading Edit ¥  Sunday, 22 GERMANY.pdf »
Banks Not marked December 22 December 2013, 11:08 AM ~ Comments
2013, 11:08 0
AM
10.00
‘ William williamkim176@ com for grading Edit ¥  Sunday, 22 Italy. pdf » Monday.
Kim In review . December 22 December 2013, 11:05 AM  Comments 16 June
2013, 11:05 0) 2014
8.50 AM 8:48 AM

10.00
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Click Grade if you're ready to begin reviewing some students’ assignments.

The gradebook’s interface allows you to leave annotations, text comments,
mark with colors, and put various stamps as feedback. Enter the grade for the
student’s submission in the right panel, change the status, and then click Save
changes to quit or Save and show next to proceed.

Jennifer Larson
; | v >
m destination &% jennifelarson290@example.com

Due date: 29 December 2019, 1:00 AM

Submitted for grading
Not ma

La Belle France pdf 22 December 2013, 11:09 AM

La Belle France -My dream destination

France:

When you think of wine, art and
thinking of France. The French g:

Good job, Jennifer.
Hope, you'll be
able to visit France

one day

Notify students v Save and show next JSEEES

Congratulations! You've come a long way to get here through the basics of
teaching with Moodle. It's a great (and free!) platform that allows you to teach
as many students as you wish from all over the world.

Being teachers’ advocates, we'd also love to recommend you try iSpring Suite
for developing professional eLearning content. It's not as free as Moodle
itself—though, there are a free trial and discount for the academic sector—but
it helps to keep your life easier and create content two times faster, at the very

least.


http://www.ispringsolutions.com/ispring-suite

Want to create eLearning content in record time?

Explore iSpring Suite, a robust eLearning authoring toolkit with no learning curve.

i a Principles

of Marketing

elLearning
Interactions

Present your eLearning
materials in the form of
engaging interactions.

=

100% Moodle
Compatibility

Publish content into
SCORM 1.2 and 2004, AICC,
cmi5, or xAPI (Tin Can).

Video
Lectures

Easily create video
narrations and synchronize
them with your slides.

(=]

Dialog
Simulations
Build realistic dialog
simulations to train

communication skills.

Create a Course for Moodle

M

Interactive
Assessments
Develop comprehensive
tests with branching and
flexible scoring.

Screen
Recordings

Record and fine-tune your
training videos with the

integrated screen recorder.

Have any questions about the tool? Call us at +1 800 640 0868

or drop us a line at support@ispring.com


http://www.ispringsolutions.com/ispring-suite
mailto:support@ispring.com
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